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2016-2017 

 

 Welcome to Cedar Ridge Elementary School!   We look forward to providing your child 

with an outstanding educational experience.  As Cedar Ridge begins its 37th year of operation, the 
staff looks forward to working with you to nurture our community.  We strive to maintain a 
reputation of excellence as we seek to meet the needs of all children enrolled in our school.   Our 
staff members bring a wealth of experience, which will continue to enhance our school.    
 
 Our K-5 faculty will consist of 10 regular classroom teachers, a Title I teacher, Physical 
Education, Art, Vocal Music & Instrumental Music, Guidance and Counseling and Media Center 
personnel, and one full time teacher in Special Education.  Our business/education partnerships 
are with Mediacom, River Region Credit Union, and Hy-Vee.  Adventure Club, both before and 
after school, will operate on a daily basis. 
 
 This handbook is provided as a quick reference for information you will need.  Please keep 
it readily available for your use during the school year.  It will also available on our web page. 
 
As the principal, my role is to provide your child with the best educational setting possible.  Let us 
know how we are doing, please feel free to send me a note, call or drop by for a visit.  Parent input 
is extremely valuable. I look forward to working with you in the most important job we have - 
educating your child. 
        
 
 
       Dr. Angie Chandler 
       Principal 
       214-3510 
       AChandler@cpsk12.org 
 
 
  



  

PARENT-STUDENT-TEACHER-CONFERENCES: 
 

Progress reports are filled out three times a year.  These reports 
reflect student effort in behavior and each subject area.  Letter 
grades are not given at Cedar Ridge.  Team teachers can/may 
conference together to fill out each report form which is then shared 
by the homeroom teacher.  Mid-trimester reports will come home 
during the year as well. 
 
Parents and students meet with the homeroom teacher at the first 

and second trimesters to discuss this information.  It is important for the student to be a part of 
the conference.  Topics of discussion include progress in each curriculum area, work habits, and 
social growth.  Students take an active role in this discussion and are expected to set trimester 
goals at this time.  Parents are encouraged to share information (medical, social, 
developmental) which may have an impact on learning or classroom performance.  When 
parents, students, and teachers work as a team, the very best learning situations occur. 
 
Parents do not have to wait to talk to a teacher if there are concerns.  Please feel free to meet 
with a teacher at any time during the year.   
 
FRIDAY FOLDERS AND CLASSROOM NEWSLETTERS:   
 
Every other week each homeroom teacher sends home a Friday Folder.  Each team is to send 
home a newsletter to parents every other week and a behavior report every other week. 
 
HOMEWORK POLICIES (as stated in the CPS parent handbook): 
 
Scholars-Students have more assigned homework and preparation for tests than other units.  
This is at the discretion of the Scholar’s teachers.  At the Scholar’s level, students should be 
responsible for getting the assignment home and returning it to school.  They also have the 
opportunity to meet long term deadlines and to learn to organize their time to complete a project 
by a specific date.   
 
Bees- Students will have homework assigned occasionally.  Homework activities might include 
math work extensions, reading assignments, and independent work.  All students should spend 
quiet time reading by themselves and with a parent at home daily. 
 
Kangaroos- Different families have different expectations regarding homework.  The teachers 
are more than willing to discuss the needs of your child and offer ideas for home activities.  We 
may offer specific family learning nights in an academic area.  Your child is always welcome to 
bring in his/her home projects to share.   
 

ARRIVAL- CAR RIDERS 

MORNING:   

 Pull up in the loading and unloading zone by the cafeteria entrance doors every morning 
to drop off.   

 Only ONE line of traffic will be permitted to drop off.   

 Don’t drop off students who have to cross in front of another car to enter the building!! 

 Students need to be ready to get out of the car and not hold up the line.  People trying to 



  

pull out and pass create very dangerous situations. 

 NO ONE IS ALLOWED TO EXIT A CAR PARKED ON THE RED CURB. 
 

 

Please plan the arrival of children so that they will get to school no earlier than 
8:00 as there is no supervision provided prior to this time.  All children 

should enter the south doors and report to the gym if they will eat breakfast, if not, they report to 
their classrooms.  All K-5 students will begin their day in classrooms with their teachers. The bell 
rings at 8:20 for school to begin and any student arriving after 8:20 needs to check in at the 
office to receive a pass to class.  Playgrounds are off limits before school and after school until 
6PM.  However, students will have the option of going outside for a supervised recess between 
8:00 and 8:15AM.   
 

DISMISSAL-BUSSES- BICYCLES- CAR RIDERS-WALKERS 

 
AFTERNOON:   

 Pull up ONLY TWO CARS AT A TIME at the pick-up area.   

 Cars are to wait in line along the curb until they are able to pull up.  We can’t have cars in 
the curb since the buses can’t navigate the corner safely.   

 Parents may park in the lot and walk up to pick up their child(ren).  

 Never allow a child across the street between cars.  Park the car, walk the child using 
crosswalks please. 

 
1st bell- 3:15 p.m. - Walkers, bus riders, car riders, and Adventure club will be dismissed. 

Walkers should go directly home.  Students in the building should not leave to go meet an older 
sibling in a trailer, but meet them at the south doors.  Students should wait in line inside the 
building until an adult takes them outside to meet up with parents.  Walkers will wait in line 
inside the building until an adult takes them outside to walk home by way of the back of the 
building.   

We have a parent pick up system that has been working well!  
Only two cars will be allowed at the top of the circle drive at any 
one time.  This helps us keep the curve open so the bus can get 
through.  As we load each car, another car may proceed up the hill 
but only two cars at a time are allowed.  Please inform whoever 
else might be picking up your child this year of the procedures.  
The lower lot is for parent pickup parking if you wish to park, walk up and pick up your child.  All 
students should be picked up by 3:30.  If their ride has not arrived by this time, they will return to 
the school office to call for their rides.  Please call us if you foresee troubles in picking up on 
time.  If your child is not outside while you are waiting, we reserve the right to ask you to pull 
around and into the parking lot where we will deliver your child safely to you as soon as they get 
to the parent pick up area.  This helps us keep the flow of traffic moving safely.  Thank you for 
your patience! 
 

IMPORTANT---If there is a change in the way your child is to go home at the end 

of the day, please write your child a note to give to the teacher and to give to 



  

our secretary that morning.  Otherwise, they will be sent the regular way.  Please 
work to keep the schedule of picking your child up consistent. Help us keep 
afternoon disruptions down to a minimum by having changes in pick-up 
schedule done in writing or phone call the morning of the change.  It is 
disruptive to the learning environment if we have to call a classroom 
multiple times to let a teacher know several students’ transportation has 
changed right at the end of the day.  We ask respectfully if you are picking your 

child(ren) up close to dismissal that you wait until classes have been dismissed so we 

don’t have to call classrooms.  We cannot make effective 
transportation changes after 3PM.    
 

BUSSES 
 School busses are provided for children who reside more than one mile from school in our 
attendance area unless it is designated as a hazardous area by Student Transportation of 
America.  Transportation is furnished by a private carrier called Student Transportation of America.  
They can be reached at 573-214-3860.   
 

Columbia Public Schools and Student Transportation of America 

BUS Expectations (In addition to CRE Expectations)  
Guidelines for Student Conduct and Safety for the School Transportation Program 

 
In order to provide a safe and efficient school transportation program for all students, the following 
regulations shall be observed. 
 
Students shall: 
 
Prior to and During Loading 
 
1. Be extremely careful when approaching bus stops.  Whenever possible, remain off the streets when 

walking to and from the bus stop, and when waiting for the bus.  Look in both directions before 
crossing the street. 

2. Observe reasonable rules of safety and good conduct while walking to and from the bus stops and 
while waiting for the bus.  Avoid pushing, shoving, etc. 

3. Wait until the bus has come to a complete stop before moving forward to board the bus.  Cross the 
street, when necessary, only after the driver signals it is safe.  Cross at least ten feet in front of the 
school bus. 

4. Board the bus in single file.  Observe reasonable rules of safety and good conduct while boarding the 
bus. 

 
 



  

Riding the School Bus  
 
1. After boarding the bus, go directly to your seat without disturbing 

or crowding other students.  Remain seated until the bus reaches 
its destination.  The bus driver may assign seats on the bus. 

2. At all times observe reasonable rules of good and safe conduct.  
Excessively loud talking and laughing, or other acts which cause 
unnecessary confusion, may divert the driver's attention from 
driving and could result in a serious accident. 

3. Keep all portions of your body inside the bus at all times. 
4. Remain seated until the bus reaches its destination and comes to 

a complete stop. 
 
Leaving the School Bus 
 
1. Remain seated until the bus has stopped. 
2. Leave the bus in single file.  Observe reasonable rules of safe conduct. 
3. If it is necessary to cross the street, do so only after the driver signals that it is safe.  Cross at least 

ten feet in front of the bus. 
4. Be discharged from the bus only at regular designated stops near home or at school.  Parents who 

wish their children to be discharged at a different place must notify transportation officials. 
 
Other Reminders 
1. Drivers' directions shall be followed promptly and courteously at all times.  
2. Smoking is not permitted on the school bus. 
3. Profanity is not permitted on the school bus. 
4. Objects shall not be thrown from the school bus. 
5. The bus shall be kept clean, sanitary and safe.  Large articles which cannot be held easily on your 

lap and items which are prohibited on school property are also prohibited on the bus.  Eating and 
drinking are not permitted on the bus. 

If a student complains of something happening on the bus or at the bus stop, please report that to the 
office. School bus equipment must be treated with reasonable care.  Any damage caused by a student 
will be paid for by the student. 
  

HEAT RELEASE-  
There will be NO heat release for Cedar Ridge.  

 

BREAKFAST 
Students who are going to eat breakfast should WALK directly to the food line when the 

doors are opened at 8:00AM.  Students line up at the door with younger students in front.  
Students who arrive at 8:15 or after will not be able to eat breakfast at school.  Please make 
sure you adhere to this policy and ensure that your child gets something to eat if they arrive at 
or later than 8:15.      
 
 

ABSENCES 
We ask that parents call in when your child is sick or will be missing school for any 

reason.  If we do not hear from you, our school secretary will call to confirm where your child is 
and to determine if it is an excused absence.  This is a safety procedure so that we know where 
all students are.  Student absences will be reported each trimester as a part of the Student 
Progress Report.  Absences will be monitored and parents will receive notifications at preset 



  

intervals.  Students who miss school regularly will find it hard to keep up learning progressing at 
the same rate as their peers.   

If your family will be traveling out of town for a period longer than 3 days, please notify 
the teacher or office in advance and ask if it is appropriate for your child to take work with them.  
This will reduce the amount of work that the student will have to complete upon their return. 
Students are responsible for completing the work that they missed during absences.  If you 
make arrangements and notify the teacher, work can be sent home with a sibling or friend. 
Otherwise the work will be given to the student upon their return to school and given a 
reasonable amount of time to complete it.   

 
VISITORS ENTERING THE BUILDING 

All visitors to Cedar Ridge Elementary School should report to the office and check in if 
visiting during the school day at any time.  All visitors will be asked to wear a visitor sticker while 
in the building so that faculty and staff members know that they have checked in at the office. 
 

LUNCH/ RECESS SCHEDULES 

  Grade    Recess   Lunch 
 Unit A (K/1)      11:35-11:55   11:55-12:15 
 Unit B (2/3)    12:00-12:20   12:20-12:40 
 Unit C (4/5)    12:25-12:45   12:45-1:05 

You are welcome at any time to come and eat lunch with your child.  Please remember to check 
in at the office first.     
 

BREAKFAST/ LUNCH ACCOUNTS 

The cost of regular price student lunches is $2.70, reduced price for lunch is .40 
cents.   Breakfast is free for students.    
You can make deposits to your child’s lunch account with cash or check made payable to CPS. 
Please include a deposit form with all forms and write the student # of the child on the check.    
Applications for the Free and Reduced lunch program are available at the Lunch Table at Meet 

the Teacher night.  Please complete and send back as soon as possible. A new 
application MUST be completed each year if you are interested in the program.  

You may send a check with your child or bring it to the school and give it to our secretary or the 
lunch ladies.   
 
Columbia Public Schools', Nutrition Services will soon have a newer and better internet payment 
system that only needs a one-time registration and no special downloads from your computer and 



  

it is called mySchoolBucks.  You can sign up for mySchoolBucks now and be ready for the school 
year once it becomes active.   
 
Students will receive statements from nutrition services indicating a low balance in their lunch 
accounts on a weekly basis.  Please check for these statements to ensure your child’s account is 
up to date.  Students who have several charges on their account will not be allowed to eat a hot 
lunch and will be given a peanut butter/jelly sandwich and milk for lunch until the account has 
been paid. 
 

FIELD TRIPS 
Students may take class field trips during the year.  Teachers will notify you of trips through their 
newsletters or other notes home.  Field trips are designed to enhance the units of study.  
Permission for these field trips is granted with your signature on the student’s verification form.   
 

PARTIES 
Classes will have parties on the following days at 2:00 in their classrooms. 
Halloween parties, October 28  (This party starts at 1:15PM) 
Winter Holiday Parties, December 20 
Valentine’s Parties, February 14 
 
Birthdays may be celebrated by bringing a treat to be shared in the homeroom classroom as a 
snack. Please pre-arrange with teachers when would be an appropriate time to bring a snack 
in.  Please do not send invitation to events in with your child to be handed out. 
 
Students will not be allowed to arrange surprise parties for their teachers.  The PTA room parents 
will provide Fall, Holiday and Valentine parties.  There are no gift exchanges. 
 

SCHOOL PICTURES 
School pictures are scheduled to be taken on Wednesday, September 16th.  Re-takes will be 
announced as soon as we get a date.  Purchase of pictures by parents is optional.  These 
pictures will be used for our school yearbook.  Spring picture date will also be announced at a 
later date. 

APPROPRIATE CLOTHING  
 

Our main goals are for students to use good judgment on how they dress for school and that 
clothes should not be distracting to the educational environment.  
  
Unacceptable clothes include: 

 Sheer, tight, or revealing clothes (tube tops, spaghetti straps, halter tops, very short 
clothes, etc.) 

 Underwear that shows 

 Sagging, bagging, or loose fitting pants 

 Headgear (except during inclement weather!) 

 Clothing, jewelry, accessories with inappropriate messages 

 All shoes should be safe for PE and recess.  Open toed shoes, flip-flops, and high heeled 
shoes are dangerous on the playground.  

 If a student is wearing something that is deemed inappropriate, they will be asked to go 



  

to the office and be given something to wear over what they have on.   
 
Please read the Student Handbook for the Columbia Public Elementary Schools for specific 
information on School Organization, Instructional Process, Student Services, and Student 
Rights and Responsibilities.  Please keep these handbooks for your reference on school policies 
and procedures.   
 
Additional information on Board Policies and Columbia Public Schools is available on the CPS 
website at http://www.cpsk12.org.   

 

Cell Phone use:   

Students: 

 Students are to NOT have cell phones out for use during the school day.   

 A student is prohibited from randomly calling a parent via a personal cell phone without 
adult permission.   

 Phone calls regarding discipline and health issues are to only come from the Cedar 
Ridge office.  All phone calls relating to illness will be made by office personnel, not 
by students.   

 Students will need permission from the teacher to use the phone in the classroom or to 
go to the office to use the office phone.   

 
 

 PLAYGROUND RULES & REGULATIONS 

All students will be taught the rules of the equipment before recess on the first day of school.  
Students are expected to follow the rules of the playground for the safety of all.  Playground 
rules will also be posted in each classroom.  If students fail to follow the playground rules they 
will receive a consequence, such as: 

 Sit out of recess for 5 minutes on the playground. 

 Lose privilege to specific equipment or play area. 

 Walk the perimeter of the blacktop. 
Please make sure your child is dressed for the weather!!!  This is super important!  Hats 
and gloves are a necessity in the winter months. 

 
CEDAR RIDGE HEALTH ROOM 
Our assigned nurse is Charity Marsh, Nurse Practitioner, who is part time at Cedar Ridge.  
There is not a nurse in the building at all times, however, Donna Bear, a nurse from Shepard 
Elementary School is easily accessible by phone and can come for emergencies.  The secretary 
has completed a Red Cross First-Aid course, is a trained first aid provider, and will be available 
to assist students as needed.  The principal and two other people in the building are first aid 
trained as well. 
 
 Only the school nurse or certified staff will administer physician prescribed medication to 
students, AFTER a form is filled out by the parent.  These forms are in the Main Office.  
  

 Any over-the-counter medications, such as Tylenol, cough syrup or cough drops, 
eye drops, ear drops, etc. MUST be accompanied with a medication form, as well as a note 
or prescription (written or faxed) from the physician telling us the dosage.  Our fax # 214-

http://www.cpsk12.org/


  

3511.  NO PRESCRIPTION MEDICINE OR OVER-THE-COUNTER MEDICATION WILL BE 
GIVEN BY SCHOOL PERSONNEL UNLESS THIS PROCEDURE IS FOLLOWED. 

 
 It is our school policy to send home children who have a temperature of 100 degrees or 
higher or have extreme stomach/digestional upset.  This is done in an effort to help prevent the 
spread of flu and colds, etc.  If children are not running a temperature of 100 degrees or higher and 
are not suffering extreme digestional upset, they will be encouraged to return to class for the 

remainder of that day.  However, if your child is sent home, please note that in the 
district handbook children should not return to school if they have had a 
temperature or vomiting within the past 24 hours.  
 
 

                                        

Parent Teacher Association 
Please join the Cedar Ridge Parent Teacher Association!  One of the best 
things a parent can do for their child is become an active participant at 
school and the easiest way is to join the PTA.  You are a valuable asset 
to Cedar Ridge PTA.  Without volunteers we cannot provide fun activities 
and funds for our students and their teachers.  Please sign up to help! 
Most only require an hour or two (total) of your time or your talents.  
Volunteers have opportunities to do a variety of activities throughout 
the school year. 
 
General PTA Meetings are held throughout the year and everyone is 
invited to attend.  Although we encourage you to join Cedar Ridge PTA, 
membership is not required to participate.  PTA sponsors wonderful activity nights throughout 
the year for you to enjoy with your family.  Those nights are scheduled as listed below: 

 
 
 

SPORTSWEAR 
We have Cedar Ridge sportswear!  We will have sportswear available for purchase at the Open 
House Ice Cream Social and other events throughout the year.    
 

PTA and school sponsored family activities  
(With all activities, check the calendar and newsletters sent home for times.) 
 
October 25th – 5:30-7:00PM-Staff sponsored Chili Supper and 

Halloween Costume Contest- Put this on your 
calendar to come out and enjoy some tasty chili and 
help the staff raise money for school activities!   

 
 
November 22nd - Grandparents Day & Book Fair   

Teachers and students will welcome grandparents with a 9:30AM-10:30AM Family 
Program and a 10:30-11:30 Classroom activity.  At 11:30 parents may request for 
students to leave and enjoy a lunch with grandparents.  The book fair will be open.  
From 8AM-4:00PM. (This information may change and if so, new info will be sent 
home in Friday Folders!) 



  

 
January 24th - 5 to 6:30PM- Family Math Night and Pizza Dinner 
  Come over, play games and eat some great pizza!  It’s a family fun math night! 
 
April 20th - 5:30-6:30PM - Celebrate the Arts Night- Come enjoy artwork and music at Cedar 

Ridge. 
  
May 9th - Family Picnic & Camp Read-A-Lot… 5:30PM-7:00PM- Rain or shine we will enjoy 

activities that support reading along with a hotdog cookout.  All free to our families! 
 
 

It is super important that you get the Teacher Newsletter in your 
child’s Friday Folder each week and read it.  It’s the best way to 
stay up-to-date on what’s going on in your child’s life at Cedar 
Ridge and what activities are going on at school.   Dr. Chandler, 
the principal, also sends home a monthly office newsletter to 
inform parents of what’s going on and how to stay active in your 
child’s school life.  Information in this handbook can change.  You 
will be notified through Friday Folders if changes occur.      
 
VOLUNTEER HELP 
There are many opportunities for volunteering at Cedar Ridge throughout the year no matter 
what amount of time you have to offer your help.  The teachers are always in need of an extra 
hand in preparing activities for students.  If you are interested in volunteering time in any way at 
Cedar Ridge Elementary, please come to the office or contact the PTA. 
 



  

Insert District, PTA and ABCD Calendar here (3 pages) 

  



  

STUDENT RECOGNITION 
 
 
Cardinal Club 
Each month, one student from each classroom will be recognized for being chosen as a 
member of the Cardinal Club.  Achieving the status of cardinal club is an honor that will only be 
given to students who display the following five qualities:  citizenship, leadership, scholarship, 
good behavior, and a good attitude.  Students who are chosen as a member of the Cardinal 
Club will attend a small celebration in their honor, where they will receive a drink and a snack 
and a certificate of recognition. 
 
 
ABCD CALENDAR! 

Your child will attend our special classes - art, music, physical education, media 
center/information- 50 minutes each day on a four-day rotation.  Attached is a calendar that 
shows A, B, C, and D days throughout the year.  For example, on 'A' day, your child might go to 
physical education, then on 'B' day to art, and so forth.  The rotation would begin again and 
your child would be back in physical education on the fifth school day.  
  
We have organized our special classes in this way in order to provide consistent instructional 
time for our special subject classes each day and throughout the year.  It used to be that 
special classes scheduled on Mondays or Fridays had much less instructional time throughout 
the year because those tend to be the days school is not in session.  This also provides a 
consistent daily schedule for core classroom work in reading, writing, math, health, and science. 
  
Try to remember which day your child has PE in order to see that your child wears appropriate 
shoes!  The ABCD day calendar is attached. The specific schedule for your child's class is listed 
below. If you have any questions, don’t hesitate to call the office at Cedar Ridge at 573-214-
3510. 
 
 
 


